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APPLICATION FOR CHILD CARE LEAVE

Name of the Applicant

Designation Department

Leave applied for the period From To Days
Name of the Child Date of Birth
Class in which studying

A A

Purpose for which leave applied

(Attach documentary proof, if any)

7. Duration of Examination: From To

(In case of leave applied for examination purposes)

Date Signature of Applicant_.

Recommendation of Teacher-in-charge:

FOR OFFICE USE ONLY

a. Total number of leave availed in previous occasion(s):
No. of Spell(s) of CCL availed during current calendar year
C. Remarks, if any

Dealing Asstt. S.0.(Admin) A.0. (Admin)

Approved by Convenor
CCL Committee

Leave sanctioned for the period From to Total

Reference, if any

Entry made in Service Book at Serial No. of C.C.L. record proforma.

Dealing Asstt. S.0.(Admin) A.0. (Admin) Principal
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