
RAMANUJAN COLLEGE, KALKAJI, I'.I EW DELHI-110019
CLAIM FOR LEAVE TRAVEL CONCESSION

.1 Nan]e of the employee

2 Basic Pay

3 Entitlement of the Class

Railway
Air

4 Designation

5 Whether Leave Encashment already availed
dLrring this Block Year

Home Town
(Address)

Place of Visit
Nearest RIy- Stalion

Distance by the shortest
route from Delh/New
Delhi lo home lown

Date of Journey

YES/ NO

Do you avail Leave encashment now

CLAIM FOR HTC LTC

BLOCK YEAR 20 -

Kms.

YES / NO

Whether
Vacalion

Leave availed : EUCL

Leave availed from
Details of fanrily nlerlbers who travelled :

DATE OF JOURNEY
Receipt No. (s)

with date

Net Payable

iignature of the Employee PRINCIPAL

( TO BE BILLED BY FINANCE BRANCH )

Passed for Rs.

Debit Head

Bu rsar Principal

P.T-O
vide Cheque No.

Asstt. Supdt. acctts.

dated

on the reverse



Cedified that :

CERTIFICATES TO BE GIVEN BYTHE CONTROLLING OFFICER

'l Shri/SmyKumari (Name of lhe University employee)

journey.
has rendered continuous service for one yea, or rore o@

2 Necessary entries as required under para 3 0f the Ministry of Home affairs o.M No.43/11l55-Esis. (A)
Part 

'' 
daied the 1 1th october' '1956 have made in the service Book of shri/shrimali/Kumari

Section Officer (Admn.)
PrincipaJ

CERTIFICATE TO BE GIVEN BY THE COLLEGE EMPLOYEE
i) I have not submigtted any other clarm so far, for leave Travel C(rarn'Irvmembersin,u.p"itoi*,uerocrorrwovear i-o:::::.-::""?Tli.iiflilormrs"rr-,nv
ii) I have arready drawn T A. for the Leave Traver concession in respect o, the Journey per{ormed by

Ilr[l?JlI;;. . children. r.ton" oJti,urn,t,uu"lted wrth the parry on the )

jii) 
jle journef nas been performed by me/my wjle wjth children to lhe dectared,home town,

iv) That myrusband/wjfe is not employed in university or elsewhere. That my husband/wife isemployed in University or in 
......... ........ . ............ 

"nO 
tf,".oncession has not beenavailed or by him/her separately of him""f frn"irlff 

", 
f", ,ny"of tf,u furif y ,"mbers for the

concerned block of two years.

(Signature of the Coltege Emptoyee)


